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Parking Quiz - Meeting Plan

This is a guide to help you plan your parking quiz. You can change any element of the plan. Remember it is "your" quiz.

Meeting 1 

Meet your Road Safety Advisor to discuss why and how you can organise your Parking Quiz. Your Road Safety Advisor is here to help and support you. Feel free to contact us at any time. 

Meeting 2

At your School Council meeting, delegate tasks 

· Year 1 & Year 2 pupils to create a selection of art work. Try to keep to three or four colours. (A few pieces could be chosen to go at the top or bottom of the quiz sheet). Have a look at some ideas at the end of this guide. 
· Year 3, 4, 5 & 6 decide which questions fit your school best. See the list of suggested questions. 

· Find out how many copies you will need to print. Decide who is going to help you print the quiz sheets.

· Discuss what sort of prizes you would like for each class. Remember there can only be one winning class!   Make a note of your choices. 

· Decide who is going to type the quiz questions in a word document. (They should choose their own colour, font and size). Try to keep the quiz sheet to 2 sides of A4

· Decide who you want to present the prize; a parent, local celebrity, local Police Office, Parish Councillor – you decide. Once you have decided you need to write to them and ask them if they are available on the date you have chosen as your presentation day. 

Meeting 3 

· Year 5 & 6 confirm which questions you want to use and type them up.

· All - choose which pictures (art work) you would like to use. (3 or 4 pieces)

· Ask the school secretary or bursar to make a note in the parent's newsletter, you should send out two or three messages over a period of a few weeks. See "Newsletter Information" suggestions.

· Look at the time line and set some dates for

A) Printing the quiz

B) Handing out the quiz sheets – we suggest that each representative of the school council should give out and collect the quiz sheets in their class 

C) Collect all completed quiz sheets to mark
D) Arrange for year 5 & 6 pupils to mark the quiz sheets.

E) Publish the answers to the quiz either on your web site or in your newsletter

F) Announce the winning class in the newsletter.

G) Presenting the prize.
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